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Welcome to Hasselt University!

Thank you for your interest in studying with us.

We look forward to learning more about you through your application.

On our website you will find information on the admission requirements, application
process, tuition fees, deadlines and more. We encourage you to carefully review all of
the information provided before you begin with your application.

We understand that the application process can be confusing at times. Therefore we
have created this detailed step-by-step guide on how to submit a complete application.

Have you chosen the study programme that you are interested in?
Have you checked the deadlines for that specific programme?
Have you determined your eligibility based on the specific admission requirements?

➢ Perfect! You may now begin with your application.

The Two-part Application

● online pre-registration
● certified hard copies of higher education documents

Your application is only complete and processed once both your online
pre-registration is complete and the certified hard copies of your documents

have arrived at the admission’s office.
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1. Online Pre-registration

Each section of the online pre-registration needs to be fully and correctly completed in
order for the system to give you access to the next. Most importantly you need to upload
all of the necessary documents to the Up/Download section.

Have you applied to Hasselt University before?

Kindly update your already existing online pre-registration and contact us at
admissionformaster@uhasselt.be. The admission’s office will assist you based on your
individual circumstances. Do not make a new online pre-registration.

Identity

● Do not confuse first/given name with family/surname - it is important that your
name is correct as this will be the name shown on a potential letter of admission

● All updates in regards to your application will be sent to you by email. It is thus
crucial that you have regular and full access to the email address you provide.

● Save and proceed
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Study Programme

● Academic year - the year for which you are applying
● Degree contract -  you attend the classes and take the exams, upon the

completion of the programme you will receive a degree/diploma
● Credit contract - you registered for one or more programme components, upon

completion of the components you do not receive a degree/diploma but rather
credit certificates

● Exam contract - you register only for an exam and cannot follow any classes or
make use of the university’s facilities

● Example - if you wish to follow an English-taught Master programme and receive
a diploma at the end of it you have to first choose “master’s programme”, then
diploma contract, then select english taught programme and lastly choose the
exact programme you are interested in

● In the last part of this section, if you have never studied at a Flemish university
then you can select ‘not applicable’

● Save and proceed

Learning Account

● The learning account is a system that works in Flanders, Belgium. When you
register at a higher education institution in Flanders for the first time, you
automatically receive 140 ECTS (credits). You can use these credits to “buy”
programme components. Once you successfully complete these components you
“earn” the credits back in your learning account
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Have you never studied in a higher education institution in Flanders?

Fill in 140 credits with the date in which you are making the pre-registration

● Save and proceed

Success Rate

● This section is only relevant for students who have studied at a higher education
institution in Flanders, Belgium, in the previous academic year. If this is not the
case for you you may skip this section

● Save and proceed
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Address

● Fill in your official domicile address as it is shown in your passport or identity card
- this address will be used to send all your correspondence (e.g. letter of
admission)

● Fill in any additional addresses
● Fill in emergency contact details
● Save and proceed

Secondary School

● Select an educational institution in Flanders by using the provided icon
● If you have not obtained your secondary education in Flanders then you have to

select “other” from the drop down menu
● Fill in all the correct details of the secondary education institution from which you

graduated
● Save and proceed
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Higher Education

● Higher education is tertiary education (also called post-secondary education)
leading to award of an academic degree

● Keep in mind that for all Master programmes you need to have a minimum of an
academic Bachelor degree

● Do you have a professional bachelor degree? Then you need to first follow a
bridging programme (if the programme of your choice offers one)

● Give a chronological overview of your entire higher education (bachelor, master,
Phd)

● In order to proceed to the next section you need to scroll up and click “proceed to
finances”. This is unlike all previous sections where the “save and proceed”
button was at the bottom of the page

Finances

● In this section you need to fill in your financial information
● The university does not automatically take money off of your account
● In case you are admitted you will receive payment instructions for the tuition fees

which you need to transfer via international bank transfer yourself
● Account number - enter your bank account number here
● BIC - Bank Identification Code
● Save and proceed
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Accession Agreement

● Read the accession agreement carefully and if you agree with all the information
you may click on the button “agree” - keep in mind that without consenting to
this agreement you cannot register as a student as Hasselt University

● Once you consent you will see that the exact moment when you agreed to the
accession agreement at the bottom of the section

● Another button will then become available at the bottom called “proceed to
upload”
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Up/Download

● This section is one of the most important parts of your online pre-registration.
Here you have to upload all the required documents

● Be sure to upload the following documents:
➢ ID/Passport
➢ Secondary/High School Diploma
➢ Curriculum Vitae (mandatory for Master of Management & Master of

Transportation Sciences)
➢ English Proficiency (language requirements may differ per programme)
➢ Motivation Letter (mandatory for Master of Management & Master of

Transportation Sciences)
➢ Higher Education Diplomas (must be delivered as a certified hard copy

by postal mail)
➢ Higher Education Transcripts of Records (must be delivered as a

certified hard copy by postal mail)

Without certified hard copies of your documents your application will not be processed

● Proceed to social information
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Social Information

● In this section you have the opportunity to answer a couple questions that are
beneficial to Hasselt University

● The questions vary from family structure through employment statuses to
languages you speak

● Save and proceed to finalise your application
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Finalise

● Congratulations! You have now completed your online pre-registration, which is
one of the two parts of your application

● In this section you will find information for future students, accommodation and
privacy

● From here you can also download your application file, which you can send along
with your hard copy documents - this helps the admission’s office with the
processing of your application
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Status of File

● In this section you can see all the status updates you have received from the
admission’s office in relation to your application

● Be sure to check your email address regularly as this is the only form of
communication that the admission’s office has with you

● In your status updates you may see “further information required”, however, in
the email you have received you will be able to see a detailed message from a
contact person from the admission’s office with further steps you need to take in
order to complete your application
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2. Certified Hard Copies

We require certified hard copies of higher education (Bachelor, Master, PhD,
etc.) diploma certificates as well as transcripts of records thereof

● The copies of your original documents need to be certified by an official
institution. This can be the university, the notary, the embassy, etc.

● They stamp and sign (in real ink) the copies again on each page to attest that
they are true copies of the original documents.

● Photocopies and digital versions of certified documents will not be accepted.
● Certified / legalised / original hard copies cannot be returned to the candidate.

Address to send the documents to:
Universiteit Hasselt
Leen Jorissen
Martelarenlaan 42
3500 Hasselt
Belgium

Due to the volume of applications we cannot confirm the receipt of your documents. We
strongly recommend sending your certified hard copies via express service, so you can
track them. Their arrival at our university can then be acknowledged.

What happens once your documents arrive at the admission’s office?

Once your certified hard copy documents arrive at our office we begin processing your
application file. A member of the admission’s office looks into whether your application is
complete.

Status Updates

● Under Consideration - you have submitted a complete application which will be
forwarded to the Admission Committee for evaluation

● Further Information Requested - your application is incomplete. You will
receive an email with the steps you need to take in order to complete your
application

Application Outcome

The final decision is made by the Admission Committee. Once they make the decision
they inform the Admission’s Office. They in turn update you on the status of your
application. The possible outcomes are admission, conditional admission and no
admission.

GOOD LUCK!
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